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CAO BA QUAT-QUOC OAI

Ay

. Ha Ngi, ngay A4 thdng 3 ndm 2025
Sé: 108" /IQD-THPTCBQ

QUYET PINH
Veé viée ban hanh Quy trmh
Quin ly sir dung co' s& vat chat, thiét bi, cong nghé

HIEU TRUGNG TRUONG THPT CAO BA QUAT-QUOC OAI
Cén cik Théng tu s6 14/2020/TT-BGDDPT ngay 26 thdang 5 ndm 2020 ban
hanh quy dinh phong bé mén ciia cé sé gido duc phé théng;
Cdn cir Théng tu s6 32/2020/TT-BGDPT ngay 15 thing 9 nam 2020 cua
B6 Gido duc va Pao tao vé viéc ban hanh Piéu I¢ truong trung hoc co s6, truong
trung hoc phé théng va trueong phé théng cé nhiéu cap hoc;
Can cir Théng tur s6 39/2021/TT-BGDPT ngay 30 thang 12 ndam 2021 ctia
" Bé Gido duc va Dao tao Ban hanh Danh muc thiét bi day hoc t6i thiéu cap Trung
hoc phé théng;
Theo d@é nghi ciia cén bé Thiét bi nha trong.

QUYET PINH:

Bleu 1. Ban hanh kém theo quyet dinh “Quy trinh quan ly sir dung co s&
vit chét, thiét bi, céng nghé ” ctia trudng THPT Cao B4 Quat—Quoc Qai.

Pidu 2. Quyét dinh nay c6 hidu luc ké tir ngay ky.

Piéu 3. Cic Ong (Ba) Pho hiéu trudng, td trudng chuyen mon va cac ca
nhan lién quan chiu trdch nhiém thi hanh Quyet dinh nay./®t-

Noi nhian: N
- Nhu Piéu 3;
-Luu: VT, TB
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A TAO HANOI CONG HOA XA HQI CHU NGHIA VIET NAM
\ Poc lap - Tu do - Hanh phiic

Ha Ngi, ngay A4 thdng 3 ndm 2025

QUY TRINH
Quan ly sir dung co sé vat chit, thiét bi, cong
(Ban hanh kém theo Quyet dinh s6 408/0P- THPTCBQ ngay A thang 3 nam
2025 cua Truong THPT Cao Ba Quat—Quoc Oai)

Buére 1. Pang ky mugn

Piang ky truc tiép: Khi c6 nhu cau sir dung co s& vit chét, thiét bi, cong
nghé (CSVC,TB, CN) nguoi mugn ding k¥ muon tai phong thiét bi.

_ bang ky truc myen:' GUri Email, thu dién i, tin nhin hoic dién vao biéu
mau guri cho nhéan vién thiét bi.
Trudng hop sir dung thiét bi thuc hanh can dang ky .truérc 3- 5 ngay.
Buéc 2: Kiém tra va ban giao
Nhan vién thiét b kém tra tinh trang CSVC, TB, CN dam bao vé sinh, an

toan, hoat ddng tt trudc khi ban giao. -
Ngudi muon x4c nhén tinh trang, ghi thong tin vao sb dang ky, nhan vién

thlet bi tlep nhan theo dang ky.
Buwdée 3: St dung va tra thlet bi

Ngudi muon sir dung dung muc dich, khong tu y thay ddi vi tri, cu tric
CSVC, TB, CN; kiém tra lai truéc khi tra.

Nhan vién thiét b tlep nhan kiém tra lai th1et bi sau khi ngudi tra ky sb,
trudng hop hong héc, that thot hai bén cling tién hanh 14p bién ban va bio céo

" lanh dao nha truong.

Buéc 4: Bio quan thiét bi

Nhan vién thiét bi phai tién hanh kiém tra dinh ky hodc khi c6 yéu céu thay
thé, bao dudng dé tang tudi tho cia thiét bi.

Buée 5: Bao cao

Cép nhat thong tin trén s6 quan ly tai san, bao c4o rd tinh trang CSVC, TB
CN qua timg dot kiém tra. ;

‘Bio céo dinh ky hang thang truéc ngay danh gia vién chirc vé tinh h1nh su
.dung, hién trang cho lanh dao nha trudng.

Tham muu céc bién phép giai quyét kip thoi va hiéu qua.
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